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Undergraduate Caucus Online Registration

Horne

Welcome

Dear Sorors of the Motivated Mid-western Region:

Contact Us

Undergraduate Caucus Packet

aia Home You are invited to attend the Undergraduate Caucus (Round-Up) in Denver, Colorado on September
26-27, 2009, The Undergraduate Caucus (Round-Up) is hosted by the Xi Eta Chapter and Alpha Kappa
Chapter of &Alpha Kappa &lpha Sorority, Inc. at Colorado State University in Fort Collins and the Denver
Lagin & Metro Area in Colorado. We have worked hard to assure that you receive up-to-date information that

Mid-western Region Home

will assist you in operating your undergraduate chapters during this school year. Below are the
schedule, hotel accommodations, and registration form.

Select Upcoming Events on the left Menu to register and access documents for the Undergraduate Caucus (Round-Up)

Alpha Kappa Alpha Sorority, Incorporated is mot responsible
for the design and content of these web pages. They are the sole property and
responsibility of the Midwestern Region who hosts and maintains this web site,
Comments may be directed to webrnistrezz@ak amidwestern. corm.

For Graduate Advisor’s to process group registrationgdar Undergraduate Chapter:

Note: Before you start the process, you should have the credard OR the check number you will use to pay for the
registrations available for notation on the payment screen. @Gduate Advisors are being allowed to enter the Undergraduate
Soror registrations online and pay by either credit card or ly submitting a chaptercheck. The registrations will not be
considered CONFIRMED until the chapter check is receed and applied to the group registration record.



To begin, “click” the login button and login with your e-mail address and financial card number.
Registrar.

Only financially active sorors are allowed to register online. If you are not financially active, you
will not have access to the link to register for the Regional Conference.

If you are not financially active and would like to reactivate, click here to get information on
reactivating your membership.

There will be no Guest Registration this year, if you have additional questions please e-mail the
Mid-Western Regional Registrar.

: Primary E-Mail Address:

Password:

Oremember Me

Forgot your Password?

Alpha Kappa Alpha Sorority, Incorporated is not responsible
faor the design and content of theze web pages, They are the sole property and
responsibility of the Midwestern Region who hosts and maintains this web site,
Cormments may be directed to webmistressi@ak amidwestern. com.
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The menu will expand and will include an Upcoming Eventsdinkhe left menu.
Click onUpcoming Events

Horne

Welcome

Dear Sorors of the Motivated Mid-Wwestern Region:

My Information

Upcoming Events

Contact Lls You are invited to attend the Undergraduate Caucus (Round-Up) in Denver, Colorado on September
-27, 2009, The Undergraduate Caucus (Round-Up) is hosted by the Xi Eta Chapter and &lpha Kappa
apter of Alpha Kappa Alpha Sorority, Inc. at Colorado State University in Fort Collins and the Denver
Ak & Home Metro Area in Colorado. We have worked hard to assure that you receive up-to-date information that
Mid-Western Region Hame will assist you in operating your undergraduate chapters during thiz school year. Below are the
schedule, hotel accommodations, and registration form.

Undergraduate Caucus Packet

Logout
Select Upcoming Events on the left Menu to register and access documents for the Undergraduate Caucus (Round-Up)

Alpha Kappa Alpha Sorority, Incorporated is not responsible
for the design and content of these web pages., They are the zole property and
responszibility of the Midwestern Region who hosts and maintains this web site,
Comments may be directed to webrnistress@ak amidwestern. corm.




Click on the link for theJndergraduateCaucusevent at the bottom of the screen.

Home

My Information

Upcoming Events

Contact Us

Undergraduate Caucus Packet
AKA Horme

Mid-western Region Home

Logout

Upcoming Events

A list of upcoming events is presented below:

Event Type:
Event Category:
Event Marme:
Keywords:

Active/Inactive:

Search Results

Date/Time

Sep 26, 2009
10:00 am

v
3
v
Event Category
2009 Undergraduate Caucus (Round-Up} Educational Seminar

Alpha Kappa Alpha Sorority, Incorporated is not rezponsible

far the design and content of these web pages. They are the sole property and
responsibility of the Midwestern Region who hosts and raintains this web site.

Comments may be directed to webrnistress@akamidwestern, corm,

POWERED BY

EVENT CALEMDAR

| EVENT SPERKERS

Type

Cluster Meeting



Click on theRegister for this Evenbutton.



Because you are in the system as a Graduate Advisor,ijdiave an additional register button —
Group Registrations. Click on tli&oup Registrationbutton.



Select the appropriate Fee Type.

NOTE: Some regions may have only one fee for alhdttes while other regions may have different fees fadGate and
Undergraduate registrations.) This fee should typicallgudefo UndergraduateRegistration.
Scroll down to the bottom of the screen and cNEKXT.



Click the check box for each member that will be atirg

Click on the Page Number (above the badge name labélay the remaining members
and click their check boxes. When you have completeckatgeall members

who will attend the Undergraduate Caucus, clickNE&XT button.



A list of all the members checked will be displayedltovayou to enter registration demographics éachmember.
Select the Registrant Type—(Undergraduate Soror)--Engeltister #

N

10



A confirmation screen will be displayed listing all ttegistrants included on this group registration.
Scroll down and clicltADD TO CART.

11



Click onCHECK OUT at the bottom right of the screen.
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Click on theBill to Organizationradio button and select the Undergraduate Chapter toveeite bill.
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Scroll down and clicNEXT.
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SelectPurchase Orderas the Payment Method

(the Undergraduate chapter is being allowed to enter ¢fstnaions online

and pay by submitting a chapter check. The registratihsot be considered CONFIRMED
until the chapter check is received and applied to the gemigtration record.

Enter the check # you will be submitting in the Purcl@sier field.

=
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A confirmation screen will be displayed showing tbeal for the group registration.
The system will send a confirmation ONLY to the Gradusdeisor entering the group registration
afterthe chapter check has been receivedagmldied to the group registration.
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The Checkout Summary lower part of the page displays below
This is the FINAL step and the Grad Advisor submits thesnegion!

The final screen provides the confirmation number folthdergraduate chapter’s group registration and a confirmetl will be
sent. If you have any questions on the Group Registrataoegs please contact  .-./+
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